
 

National Department 

Polish Legion of American Veterans, U.S.A, 
           CHARTERED BY ACT OF CONGRESS 

 

 
“Unity with Heritage”                                                                                         “Unity with Heritage” 

 

 

TABLE OF CONTENTS 
 
Section One - Organizational 
• Certificate of Incorporation  
• PL 98-372  
• H.R. 29 
• H.R. 1049 
• H.R. 1085 
• “Unity with Heritage” motto 
• PLAV Emblem 
• Poppy 
 
Section Two - Officers 
Organizational Chart 
Officers  
 
Section Three – Conventions &Awards 
National Conventions 
• Convention Intervals 
• Setting Policies 
• Elections 
• Constitution and By-laws Changes 
• National Executive Committee (NEC) 
• Delegates Obligations 
• National Convention Corporation (NCC) 
Individual Membership Awards 
• New members award 
• Post or State Department Certificates 
• Types of Certificates Available 
 
Section Four - Resolutions 
Submitting resolutions 
Who can submit a resolution 
Where and when to submit a resolution 
Guidelines for writing a resolution 
How to write a resolution 
Resolving Section 
Preamble Section 
Sample Resolution 
Amendments to the Constitution and By-laws 
Changes to the National Constitution and By-laws 
Guidelines writing Constitution and By-laws changes 
Preamble to the Constitution and By-laws changes 
Resolving to the Constitution and By-laws changes 
Example Constitution Change 
Blank Resolution Form 
 
 
 
 

Section Five – PLAV Reports 
• Membership Report 
• Fiscal Membership Report Form-M200 
• Membership and Financial Statement Reporting 
• Membership and Financial Report 
• Membership and Financial Statement Form-M400 
Post and State Department Officers Report 
• Officers Report 
• Officers Roster Form-M100 
Organization Exemption from Income Tax 
• Internal Revenue Service Report 
• Internal Revenue Form 990 
New Post Charter Application 
• Organization of a new Post 
• Application for Post Charter 
Resolution form for Deceased PLAV Member 
 
Section Six – Press Releases 
Forward to publicity guide 
• Know and analyze the papers 
• Approach 
Example of a release 
Other guide lines 
Publicity Guide addendum 
Television Coverage 
TV News department organization 
  
Section Seven – Rifle Requests 
Verification of Compliance 
Arms Storage Facility Certification 
Ammunition Request 
Assurance of Compliance 
Certificate of Storage Security 
Unserviceable Rifles 
Certificate for Replacement of Ceremonial Rifles 
Qualification Checklist for Ceremonial Rifles 
 
Section Eight – Database &Membership Cards 
Reporting Procedures 
Regional Database Coordinator Responsibilities 
• Mailing List  
• Mailing Labels 
National Database Directors Responsibilities 
Backup Procedures 
PLAV Membership Cards 
• Printing information 
• Membership Cards Stubs 
PLAV Database Membership Form M-600 



 
Section Nine - Supplies 
PLAV Supplies – Emblems and Pins 
 
Section Ten - Robert Rules of Order Motions 
Motions 
 
Section Eleven – The Flag Code 
How to display the flag of the United State of America 
Proper use of bunting 
Definition of the Flag 
Proportions and sizes if flag and position of stars 
Desecration of the flag of the United States 
Honoring those who served 
How to fold the American flag 
Flag presentation protocol 

 
Section Twelve – Military Funeral Honors 
• Honoring Those Who Served 
• Background 
• Public Law 105-261 
• Funeral Directors Kit 
• Toll Free Telephone Numbers 
• Military Funeral Honors Web Site 
• “Tap” Compact Disc. 
• Veteran Service Organization Participation 
• Funeral Directors 
• American Burial Flag 
• Reimbursement of Burial Expenses 
• Presidential Memorial Certificate 
 

 


